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New Horizons Style Sheet 

 

We predominantly follow the Harvard System for New Horizons 

In-text citations 

 (Greene, 1940: 4-7). 

 The parenthetical reference should be at the end of a sentence rather than 

being placed in the middle. 

 If the author’s name forms part of a sentence, it must not be repeated in the 

reference: 

“Chomsky claims that the United States has become a ‘rogue state’ by staging 

coups in Vietnam, Chile, Iran, Iraq and several other countries (2000: 30).” 

 Summarizing the entire gist: 

 (Smith, 1997) or Smith (1997) wrote that... 

 If the author cited has published two or more titles in the same year, these 

should be labeled as 1993a, 1993b, etc.  

 If two writers are involved, write both the names: 

(Drèze and Sen, 2013: 69) 

 If three authors are involved in any one reference, use all author names on 

the first occasion: 

(Phillips, Fitzgerald and Conrad, 1977), but subsequently shorten to (Phillips 

et al., 1977).  

 If four or more authors are cited, they will be listed in the et al. form at the 

first occurrence.  

(Cooper et al., 1996) 

 
 Where several references are cited together in the text:  

o use a semi-colon to separate 
o arrange them in the chronological or alphabetical order, maintaining 

only one system throughout 



e.g.  alphabetically: (Collins 1960; Smith1958) 

chronologically: (Smith 1958; Collins 1960) 
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 The entire text will be spaced 1.5. The body of the paper, including notes and 

works cited will be in Times New Roman Font and size 12 

 

 Margin of 1 inch (Top, Bottom, Left and Right) 

 

 Works Cited (and not consulted) shall be listed 

 

 Works Cited should be in alphabetical order 

 Extra information can be given in the form of “Notes” at the end of the paper 

before Works Cited and not as footnotes. 

 Titles of books should be italicized, not underlined.  

 Do not use italics for poem titles, article titles, chapter titles, essays and song 

titles. They should be enclosed in single quote marks. 

 URL/Website addresses should not be underlined. 

 

 Quotations to be placed in double quotations marks. Quotation within a 

quotation to be placed within single quotes. 

 

 Citation for indented quotations (roughly any quote five or more lines long) 

should be placed after the final punctuation, with no quotation marks around 

the indented quote. Indented quotes should be in Times New Roman, Font 

size 10 with a space before and after to mark difference from the main body 

of the paper. Allow the margins of the indented quotes to match with the 

margins of the main text. Indented quotes will also be spaced 1.5. 

 

 Authors will make sure that citations mentioned in the main text are 

included in the “Works Cited.” 

 

 To help expedite the review and editing process, all authors must conduct a 

full spelling and grammar check before submission.   

 

 


